FORM OV3 


[image: image1.png]SPENCER

po ACADEMIES TRUST




VISITS/ADVENTUROUS ACTIVITIES

GENERAL BRIEFING SHEET - PARENT/GUARDIAN

Dear Parent/Guardian,

The information contained in this briefing sheet is intended to provide you with all you need to know about the proposed activity for your son / daughter.  If you require any further information, please contact the organiser/visit leader, who will be happy to assist you.

1. Organiser/Visit leader: __________________________________
2. Tel: __________________

Address of Establishment/Base: ______________________________________________________________________________________________________________________________________________________________________________________________________

3. Purpose of Activities / Event

4. Description of the Activities / Event 
5. Destination / Base for the event: 

6. Date(s) of event_____________________________________________

7. Departure / Return times: _______________________________________
_______________________________________  
8. Travel arrangements:


9. Programme/itinerary:
10.  Cost: ________________________________ 

Any extras: ___________________________________________________
11. Staffing and supervision arrangements (including names of adult volunteers)

12. Equipment/Clothing to be provided by the participant: This intended as guidance only, parents and guardians need to exercise judgment in supplementing this list.


13. Domestic/cooking arrangements:


14. Nominated Contact Person:
This person holds contact details of the entire group and can assist you in the event of an emergency.
Name: ______________________________________ 
Tel: _________________
15. Contacting the Authority:

The Emergency Planning Team, now based at Loxley House, will be available should any incidents or accidents occur.
In hours: Landline - 0115 8764608
Mobile – 07985381931

Out of hours: Landline – 0115 9151640 
Alternative - 0115 9151633
Please store this form in a safe place for future reference if needed.


















Details of Accommodation, if appropriate:








Contact Telephone number for the event:
































Will there be any unsupervised activity?		YES/NO





Details:
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