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GENERIC RISK ASSESSMENT FOR CHILDREN AND FAMILIES

REVIEWED BY MS 08/2013


	GENERIC RISK ASSESSMENT – VISIT TO NOTTINGHAM CASTLE & GROUNDS

	State the location and type of visit

NOTTINGHAM CASTLE 


	GROUP SIZE

Young people:

Adults:

	ESTABLISHMENT


	

	WHO MIGHT BE HARMED:


	

	HAZARDS

(e.g. what might go wrong)

(including lack of / inadequate arrangements)
	EXISTING CONTROL MEASURES
	Write YES if in place, 

NO if not

(or N/A)
	IF:

NO - State action to be taken with timescales

NO - Any additional control measures

YES - Site specific details
	RESIDUAL RISK RATING

High, Medium, Low

	Poor decision making and leadership
	· Leader competence must be approved by establishment OVC

· Visit leader to have undertaken a pre-visit.
	
	
	

	Young people separated from group, abuse by member of the public.
	· Brief all on what to do if separated from group e.g. meeting points, inform a Museum Assistant.

· Supervise visits to the public toilets
	
	
	

	Remote supervision
	· If remote supervision is proposed, plan activity with reference to control measures in Generic Risk Assessment – ‘All Visits’

· Set clear boundaries and times of return
	
	
	

	Traffic
	· Warn young people of traffic on Museum Roads – site traffic is often unexpected
	
	
	

	Building/Site works
	· Brief and warn young people

· Do not cross boundary fences

· Adhere to any warning signs
	
	
	

	Slips, trips and falls, drowning
	· Take care walking up and down stairs/steps, use handrails

· Warn young people about uneven surfaces

· Do not climb on the rockery or onto the parapet walls

· Do not throw anything over the outer walls

· Do not lean against glass cabinets
	
	
	

	Illness or accident
	· Follow guidance in ‘All visits’ risk assessment
	
	
	

	Fire
	Museum Buildings

· Take note of any fire briefings by Museum Staff

· If the fire alarm sounds evacuate the building by the nearest safe exit. Fire exist are all marked.

· Follow any instructions of museum staff, who hold regular fire drills. The Fire assembly point is on ‘the green’ in front of the castle building. 

· Check young people present against the register
	
	
	

	Behaviour or special needs of individual pupils
	· Suitable arrangements are made for young people with special educational needs as outlined in Generic Risk Assessment for ‘All Visits’.
	
	
	

	Visit to the Caves
	· Listen to the briefing by Museum assistant
· Wear appropriate warm clothing
	
	
	

	Use of lunch room
	· Close supervision required

· Beware of traffic in the courtyard

· Keep away from fuse boxes

· Do not allow young people near the kitchen area
	
	
	

	Playground Area
	Brief young people on the safe use of the playground equipment:

· Only one person allowed on each ‘element’ at a time.

· Staff to be positioned around the playground. One staff member to oversee each equipment ‘Island’

· Check the site before use and arrange for removal of any sharps, animal faeces, broken glass and broken equipment.

· No jumping from the top of equipment or climbing over safety barriers

· Young people to clear elements before anyone else uses them e.g. slides
	
	
	


	SPECIFIC RISK ASSESSMENT – NOTTINGHAM CASTLE AND GROUNDS

	State the location and type of visit

NOTTINGHAM CASTLE 
	GROUP SIZE

Young 

people:

Adults:

	ESTABLISHMENT


	

	WHO MIGHT BE HARMED:


	

	HAZARDS

(e.g. what might go wrong)

(including lack of / inadequate arrangements)
	EXISTING CONTROL MEASURES
	Write YES if in place,

NO if not

(or N/A)

	
	
	

	
	
	

	
	
	

	PLAN ‘B’

	
	
	

	
	
	

	ON-GOING RISK ASSESSMENT

Have staff been instructed to carry out ON-GOING risk assessments throughout the visit / activity e.g. as regards to changes of weather, tiredness / illness in the group, behaviour, problems made known by other groups at the same location etc.
	Tick when completed

	
	

	OFF-SITE VISITS COORDINATOR’S (OVC) COMMENTS (if any): 
	SIGNED
	DATE

	HEAD OF ESTABLISHMENT APPROVAL:
	SIGNED
	REVIEW DATE

	COMMENTS:


	
	


ASSESSMENT CARRIED OUT BY:




SIGNED:





DATE:

(THE CONTENT OF THIS RISK ASSESSMENT HAS BEEN SHARED

(Group Leader)







WITH AND UNDERSTOOD BY ALL STAFF MEMBERS TAKING PART 



IN THE VISIT)

