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GENERIC RISK ASSESSMENT


REVIEWED BY MS 08/2017

	GENERIC RISK ASSESSMENT – DofE EXPEDITIONS

	State the location and type of visit


	GROUP SIZE:

Young People:

Adults:

	ESTABLISHMENT


	

	WHO MIGHT BE HARMED:


	

	HAZARDS

(e.g. what might go wrong)

(including lack of / inadequate arrangements)
	EXISTING CONTROL MEASURES
	Write YES if in place,

NO if not

(or N/A)
	Further SPECIFIC Action MUST be highlighted

Briefly outline how you will apply the control measures or any additional measures specific to the visit.
	RESIDUAL RISK RATING

High, Medium, Low

	Poor decision making and leadership
	Walking:

Co-ordinator, with advice from the Outdoor Adviser, as necessary. 

For walks in Lowland Country - Measures of competence could include relevant training (Group Leader, UKSL Level 2 BEL, Notts or other LA Countryside Leader training, or MT Lowland Leader) and/or evidence of recent and relevant experience in type of terrain to be walked and in the management of groups in such terrain. Training appropriate to the level of activity undertaken

For walks in Open/Remote Country: 

Moorland areas UK: successful assessment report for MT Walking Group Leader or Hill and Moorland Leader or Mountain Leader or above. Or a written statement of competence by an appropriate technical adviser.

Mountain areas UK (summer or winter as appropriate): successful assessment report for Mountain Leader Award Winter/Summer (covers wild camping), or above. Or a written statement of competence by an appropriate technical adviser. 

· Training appropriate to the level of activity undertaken

· Supervisor provides evidence of competence

· Supervisor has experience of walking in terrain and of leading groups 
For Guidance on levels of technical competence see AALA Note:5.18, this can be found in the Resources section of EVOLVE under ‘National Guidance’.

By water and cycling:

For canoeing/Kayaking expeditions and Cycling expeditions refer to LA Generic Risk Assessments found in the Resources section of EVOLVE.

For camping:

The Supervisor will hold at least an SLUK Level 2 BEL and must have recent and relevant experience of camping and equipment to be used or a MT ML, Walking Group Leader, Lowland or Hill and Moorland leader with the Expedition Skills Module.

Ensure assistant supervising staff are competent, understand their roles and are briefed regarding the outcome of risk assessments.
For further support refer to the DofE Expeditions Guidance document found in the Resources section of EVOLVE and OEAP National Guidance
	
	
	

	CAMP SITE SAFETY

	Pupil Safety and Wellbeing, 
Site Hazards
	· Camp sites are known and/or pre-visits have been made by the Supervisors.

· There are clear expectations regarding the behaviour of young people around the campsite and these have been discussed with them prior to the visit. Code of conduct / behavior could be developed.

· With older young people a code of conduct should include expectations regarding substance misuse, alcohol and smoking. Expectations relating to staff consumption of alcohol and smoking should also be considered.
· Brief young people on the hazards of tripping over guy ropes

· No running around tents or stoves
· Brief young people of the danger of slipping in shower and other wet areas.
	
	
	

	Fire in Tents
	Participants to be trained in the art of camp craft.  All participants to be made aware that: 

a) Cooking only to be undertaken outside the tent, at a distance of 3 times the height of the tent.

b) No naked lights allowed in the tents.

c) No candles allowed in the tents.

d) No smoking in the tents.

Should cooking have to take place near the tent all occupants must be outside the tent. 

Supervising staff to reinforce the message throughout training and whenever necessary during ventures either practice or qualifying.
Participants know what to do in case of fire
	
	
	

	Stoves –

Inappropriate use of stoves leading to burns/explosions
	Training in use of stoves must be provided by an appropriately qualified/experienced person such as BEL qualified staff, staff holding the MT Expedition Skills Module or other staff approved by the Outdoor Adviser . 

Supervising staff to reinforce the message throughout training and whenever necessary during ventures either practice or qualifying.

All participants to be trained on the types of stoves to be used during the ventures.  Supervising staff to be confident that participants can use them safely.

Participants bringing their own stoves should bring them to practice sessions at the unit base so that supervisors can check their operation, suitability and that participants are conversant with their use.

Petrol stoves are not to be used by participants during expeditions

Stoves to be used must be checked prior to use for damage or other problems that may cause malfunction especially in the case of primus stoves.

If gas cylinders are to be used the sealing mechanism should be thoroughly checked before the equipment is issued to participants. Screw-in gas canisters are the only kind permitted. Pierceable-type cylinders are not allowed to be used.
	
	
	

	In appropriate management of fuel leading to burns/explosions
	Petrol is not to be used

· Liquid fuel must be stored in suitable approved containers. 
· Stoves must only be filled from such small containers.  Large plastic containers must not be used to either transport the liquid fuel or to fill up stoves.
· Participants must be trained to only fill stoves when they are cool and under no circumstances when still alight. Carrying a spare burner and filling these to replace the existing burner is good practice.
· When filling stoves be aware of other heat sources such as other stoves and fill well away from such sites as vapour will travel in hot weather especially.
· Fuel containers to be kept away from both sources of heat and food supplies. When refilling stoves the stove must be moved to the fuel storage location and not the fuel moved to the stove.
· Supervising staff to reinforce the message throughout training and whenever necessary during ventures either practice or qualifying.
· See DofE Guidance on Stove safety and Spirit Stove safety, this can be found in the Resources section of EVOLVE under DofE.
	
	
	

	Burns during cooking
	Supervisors / trainers to ensure that participants are able to cook on the stoves provided and have a chance to practice under supervision organised.

· Cook on level ground.

· Do not overfill cooking pots / pans.

· Participants not involved in the cooking process to be well away from the cooking site.

· Ensure participants have pan handles / cloths available when cooking

· Supervising staff to reinforce the message throughout training and whenever necessary during ventures either practice or qualifying.
· Leader or, if indirectly supervised, young people trained in burns treatment
	
	
	

	Food poisoning - Food storage and hygiene
	Training on hygiene and food management by suitably qualified staff holding an appropriate food hygiene certificate.

· Ensure food is stored in suitable containers glass bottles are not to be allowed.
· Ensure food is suitable for storage over a number of days without refrigeration.
· Ensure food is not contaminated during the venture through contact with fuel for stoves.
· Leaders to stress during training that only appropriate food to be taken on ventures
· Hands are washed or cleaned with hand sanitiser before handling food.
· The dietary requirements and allergies of the participants are known and catered for.
	
	
	

	Night time tendencies
	Information given from parents/carers r.e. young people’s illnesses, sleepwalking within consent forms

Suitable supervision arranged to meet needs of young people
	
	
	

	WHILE ON EXPEDITION

	Exposure to extremes of weather
	Ensure that all participants are adequately clothed and equipped for the venture to be undertaken considering the location and season for the venture. Checks to be done by supervisor before group begins venture, especially if conditions are extreme. Spare equipment is taken and made available, if necessary.
For training:

· Leader to carry emergency equipment appropriate to terrain and weather.

· Participants given equipment checklist and their equipment checked before departure
For Practice and Assessment: 

Seasonal (usually April – October) activity, consideration of forecast and amendment of plans if necessary, all participants and assistant supervisors know what to do if caught out in deteriorating weather conditions, alternative routes are planned for.

Ensure weather forecasts are obtained prior to commencement of the venture from a number of sources.

· Participants to carry emergency equipment appropriate to terrain and weather based on DofE Equipment checklist.

· Supervisors to keep an eye on the changing conditions and obtain a weather report daily from the most appropriate source.

· Ensure that participants have up to date weather information throughout the venture to make appropriate changes to the venture.

· Ensure that participants/supervisors have sufficient equipment, training and supplies to survive at least a one-night wilderness camp if they become benighted. 

· Ensure participants/supervisors have appropriate equipment, clothing and supplies and training to meet the worst possible weather scenario in the area chosen for the venture and the time of year. 

· Be prepared to abandon the venture if this becomes necessary, the participants’ safety is of paramount concern throughout.

Hypothermia
All participants to be trained to recognise the signs, symptoms and causes of the onset of hypothermia.  Participants to be trained in how to deal with someone who is or is suspected of being hypothermic and in looking after themselves.

Hyperthermia and sunburn

All participants to be trained to recognise the signs, symptoms and causes of the onset of hyperthermia.  Participants to be trained in how to deal with someone who is or is suspected of being hyperthermic and in looking after themselves.

· Ensure that participants have sufficient water for the day, and have sufficient equipment for carrying enough water.
· Supervisors to make additional water supplies available throughout the day if necessary.
· Ensure that participants have sun cream for the day.  Checks to be made by supervisor before groups begin each day
	
	
	

	Young people lost or separated from group, inadequate supervision
	Supervisor/Trainer experienced of walking in terrain and of leading groups, competence approved (see above) and have an understanding of their role as outlined in LA Guidance for Expeditions 2017/18.
· Routes researched and normally pre-walked – significant hazards (cliffs, water hazards, quarries etc) avoided or carefully assessed
· Supervisors / trainers to be confident in the ability of all participants and assistant supervisors to navigate to a reasonable standard.
· Supervisors / trainers to arrange meeting places throughout the day to keep an eye on the group’s progress. Communication protocols for Supervisors to be tested where appropriate.
· Supervising staff must receive training to ensure competence and understanding of their role as outlined in LA Requirements for DofE  Expeditions 2017/18.

· Leader and or participants have suitable and sufficient navigation skills

· Ratios of groups are based on risk assessment taking into account DofE and NGB guidelines, see LA requirements for DofE expeditions in the Resources section of EVOLVE.
· Emergency contact and / or evacuation procedure to be established prior to the venture, with a full briefing for all participants and accompanying staff
· Supervising staff must have a copy of route cards, which should contain details of contact telephone numbers and know and understand their roles and responsibilities.

· Briefing to groups that they should not separate under any normal circumstances.

· Progressive, planned training for all participants has lead up to the expedition.

· Briefing of participants in the field, where appropriate
For Indirectly supervised Expeditions:

· Staff remain in sufficient contact with groups to prevent significant errors.

· Level of supervision must be appropriately matched to group/individual competence.
	
	
	

	Becoming benighted
	Participants to be trained in what to do if they cannot make the proposed camp.  Sufficient equipment to always be carried to allow for an overnight stay.

Emergency system to be set up to deal with such a situation possibly using mobile phones.  Supervisors to have an emergency search plan ready to execute as soon as possible to locate or rescue the group(s). Supervisors must have sufficient personnel resources to perform an initial search of the area being used.
	
	
	

	Illness of injury or emergency
	All trainers and supervisors must hold a current first aid certificate. Check first aid certificate current, and that an appropriate first aid kit is taken.

· All participants are briefed on emergency procedures and know how and when to call emergency services and should know how to contact the Field Supervisor.
· Mobile phones carried, if available. Consider alternative methods of communications where there are no mobile signals.

· Ensure that Consent/medical forms are completed prior to the start of the venture.  If there is a serious medical condition a doctor’s letter agreeing to participation taking part should also be sought. 
· List of young people and contact details of parents/carers are held by visit leader, deputy leader and establishment contact, after-hours emergency person and contact number must be available.

· Leader and head/establishment contact has instructions as to what to do in an emergency

For Indirectly supervised Expeditions:

· Participants are trained in first aid

· Group, supervisor and assessor carry first aid kit
· All participants to be made aware of medical conditions affecting party members where such information needs to be made public for the safety of either the group as a whole or the individual concerned.
· If anaphylactic reactions are to be expected adrenalin pens are to be carried by the group and group members trained in using the device.
· All relevant medicines to be carried on the venture and group members trained to recognise signs / symptoms of relevant conditions and how to react should they happen, including the administration of medicines. 
· If sufficient medical cover cannot be organised to the supervisor’s satisfaction then the participant must not be allowed to go, the participant’s safety is of paramount concern throughout.  
· Pre-planning of emergency procedures and communications
	
	
	

	Special requirements (Staff and young people) – medical, behavioural, educational
	· Pre-existing medical conditions and required medication known. Details circulated amongst supervising staff, for both staff and young people. Obtain information from parents/carers. Use recommended consent form OV4

· Check there is insurance cover for those with pre-existing medical conditions

· Consent is obtained from parents/carers to treat minor ailments that may arise during a visit, such as use of sun cream, insect repellent and plasters.

· Young people and parents/carers are reminded to bring individual medication, which is effectively stored and managed through the visit (e.g. Asthma inhalers) and a record kept when any medication is given and dosages

· Take advice from SENCO and CP officer if appropriate

· Where appropriate follow individual care plans and make necessary arrangements for individual young people including individual risk assessment and additional staffing as necessary

· Expedition arranged with due regard to mobility and special or transgender needs of all members of the group
· For advice on Transgender young people and visits refer to the OEAP National Guidance FAQ document 6l
	
	
	

	Falls, Rock Falls, Drowning
	Route researched and, if necessary, pre-walked. 

· Specific hazards (steep slopes, cliffs, water hazards etc.) risk assessed and if necessary avoided. 
· Specific risk assessment for each walk, as appropriate, with alternative escape routes. 
· Supervisors to check route plans in advance to ensure enough breaks are planned. 
· Routes to be appropriate to the ability of the group, their fitness and the level of award being undertaken.  
Slips/Trips

· Ensure appropriate footwear
· Ensure participants are trained in a variety of situations and can cope with changing terrain.  Participants need to be trained to ascend and descend safely, including scree slopes, if venturing in mountainous areas.
· Tiredness is the cause of most accidents so participants must be fit enough for the venture to be undertaken, not overloaded and sufficient rest stops arranged during the day.
· Routes to be organised so as not to overload a particular day if possible ascend in the morning and descend during the afternoon.
· Scree slopes to be avoided if at all possible.  Routes should not plan to ascend/descend via a scree slope. The use of a scree slope should only be a last resort when circumstances force the group from the set route.
· Scrambling only to be undertaken under the direct supervision of qualified staff (ML Summer Award, appropriate experience and approval from an appropriate technical expert as a minimum).  
· When scrambling beware of the possibility of dislodging rocks and party to be organised in such a way as to prevent injury occurring.
Scrambling should not be undertaken within part of an expedition.

River Crossings
Participants instructed not to attempt river crossings without bridges / fords / stepping stones should not be attempted but to organise routes to avoid this. In the latter two cases the supervisors must ensure that river levels enable safe use of the crossing.
Supervisor to brief participants on potential dangerous river crossings on a route.  Understanding how weather can make stepping stone river crossings untenable and brief participants on what to do if this situation arises. i.e. have a contingency route. Supervisors to check stepping stone crossings before use and directly supervise groups if necessary.

Ensure participants are aware of the dangers associated with water during a venture:

· Falling into streams and lakes.

· Swimming in cold water. 

· Attempting river crossings.

Swimming / Bathing / Paddling in natural waters is not to be permitted while on unsupervised on expeditions.  
	
	
	

	Environmental Hazards – 

Ticks – risk of Lymes Disease

Wild animals

Unsafe structures


	· Participants to be briefed regarding appearance of ticks, removal and signs/symptoms of disease and need for suitable clothing

· Participants to be aware of the dangers associated with farm animals, especially cattle and be prepared to alter routes if this becomes necessary.
· Participants to be advised to stay away from animals especially cattle

· Participants to be advised to stay away from unsafe structures e.g log piles, mine shafts, old buildings
· Participants to be advised to stay away from unsafe structures e.g log piles, mine shafts, old buildings
	
	
	

	Roads / traffic
	· Ensure all participants are conversant with the Highway Code and understand the dangers from traffic.
· Routes are to avoid the use of roads other than for short stretches on minor roads. Care taken if crossing main ‘A’ roads, use crossing points with good visibility.
· If unavoidable and participants have to cross a major busy road, leaders to meet group to directly supervise.
	
	
	

	Use of Knives
	· Ensure knives carried are legal, appropriate to the venture and, unless folding, secured in an appropriate sheath.
	
	
	

	Day  / unaccompanied walk emergencies
	Emergency contact and / or evacuation procedure to be established prior to the venture.
Participants and staff are briefed on emergency procedures and know how to call emergency services and should know how to contact the Field Supervisor/emergency services.

For Indirectly supervised Expeditions:

· Participants are trained in first aid

· Group and assessor carry first aid kit

· Pre-planning of emergency procedures and communications

· Supervising staff to carry relevant emergency equipment including first aid kit, group shelter, survival bag, spare clothing, rope, slings + karabiners, as necessary.

· Supervising staff to know the whereabouts of emergency telephones or carry a mobile phone to summon assistance.

· Route card to be left with home based contact and arrangements made to ensure that base knows the group are safe
· Contact NCC Nottingham on Call. If appropriate – 0115 915 1640/1633
· Contact Outdoor Adviser for advice, if necessary - 07944038678
	
	
	

	Return from visits particularly after school hours
	· Return is pre-planned and parents/carers are informed where to collect young people from (or it is pre-arranged with parents/carers that older young people will make there own way home)

· Suitable arrangements are made for young people whose parents/carers fail to collect them
	
	
	


	SPECIFIC RISK ASSESSMENT – DofE EXPEDITIONS

	State the location and type of visit


	GROUP SIZE

Young People:

Adults:

	ESTABLISHMENT
	

	WHO MIGHT BE HARMED:
	

	HAZARDS

(e.g. what might go wrong)

(including lack of / inadequate arrangements)
	EXISTING CONTROL MEASURES
	Write YES if in place,

NO if not

(or N/A)

	
	
	

	
	
	

	PLAN ‘B’

	
	
	

	
	
	

	ON-GOING RISK ASSESSMENT

Have staff been instructed to carry out ON-GOING risk assessments throughout the visit / activity e.g. as regards to changes of weather, tiredness / illness in the group, behaviour, problems made known by other groups at the same location etc.
	Tick when completed

	
	


ASSESSMENT CARRIED OUT BY:

SIGNED:





DATE:

The content of this risk assessment has been shared with and understood by all staff and young people taking part in the expedition.

I confirm that this is a suitable and sufficient assessment of the hazards and risks for this activity and that the ‘further actions’ have been taken or have been specifically allocated to named individuals who have read, understood and are clear about any actions that they need to undertake.
	Name
	Signature
	Date
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