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Children, Families and Cultural Services
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	Hazards 
Considered

Step 1 (Clause 3.1)
	Who might be 
harmed and how

Step 2

(Clause 3.2)
	Existing Control Measures:


	Further action  Step 3
Consider group supervision requirements, travel and hazards in the environment used.
	Generic controls are being applied?

If not detail in further actions
	Risk when generic controls applied

	Exposure to Weather
	Participants Staff
Cold /Heat injury.

Sun exposure
	· Consider possible weather conditions and plan appropriate programme, clothing and equipment 
· Provide clear information re suitable clothing and equipment to participants and parents/guardians 
· Plan for participants who may/do not bring suitable kit–check before departure and/or bring spares
· Daily weather forecast obtained and plans adjusted accordingly
	
	
	Low

	Participant lost or separated from group, inadequate supervision
	Participants

Injury, assault
	· Ensure  supervising staff competent and understand their roles

· Ratios in line with Local Authority policy and specific guidance.
· Plan and use suitable group control measures.  

· Discuss itinerary and arrangements with participants and staff

· Briefing  to all on what to do if separated from group

· Head counts by leaders particularly at arrival/departure points, and when separating and reforming groups
	
	
	Low

	Illness or injury
	Participants staff
	· At least 1 Leader with each group first aid trained appropriate to the complexity of the visit
· obtain medical information on parent/guardian consent forms and keep these accessible

· Leaders briefed on emergency procedures know how to call emergency services 

· Participant and parents/guardians are reminded to bring individual medication and this is kept securely 

· First aid and travel sickness equipment carried

· Mobile phones carried if available

· Emergency contacts with line manager/establishment and parents/guardians arranged
	
	
	Low

	Animals, insects, poisonous plants etc
	Participants staff

Injury, death
	· Avoid known high risk situations

· Take necessary avoidance action if encountered 

· Ensure those with known allergies carry medication

· Brief participants about potential contact with animals.
	
	
	Low

	Leaders’ own children
	Other Participants

staff Injury, death


	· If staff or volunteers’ families join the group, supervision of Participant must not be compromised.

· Staff children are similar age to group and supervised with Participant or separate supervision  must be arranged 
	Consider before staffing is agreed as younger children may affect supervision plans.
	
	Low

	Specific needs  – medical, behavioural
	Participants, Illness, injury 


	· Obtain information from parents/guardians

· Take advice from SENCO if appropriate

· Make necessary arrangements for individual participants including individual risk assessment  and additional staffing as necessary

· Briefing, as necessary, of staff and any instructors.
	
	
	Low

	Child Protection

	Participants Abduction, injury death 
Use of mobile phones/social media
	· Brief group on appropriate interaction with members of public

· Ensure volunteer helpers are never in charge of a group without direct supervision unless DBS checked and a regular volunteer.

· Volunteer adults involved in residential visits must be DBS checked
· Brief group sregarding use of social media and mobile phones while on visit
	Include use of mobile phones within residential rules/behaviour policy
	
	Low

	Return from visits inc

After hours

	Injury, death Participant,
	· Return is pre-planned and parents/guardians are informed where to collect participants from (or where appropriate it is pre-agreed with parents/guardians that older participants will walk home)
· Suitable arrangements are made for any participant whose parents/guardians fail to collect them
· Include in information to parents/guardians
	
	
	Low

	Indirect/

supervision (includes; field work, Duke of Edinburgh Award activities, souvenir shopping, theme parks, museums etc)
	Participants, danger/personal safety
	IF REMOTE SUPERVISION IS PROPOSED:

· Check location is suitable for this mode of supervision

· Ensure participants sufficiently briefed and competent (any individual Participant for whom indirect supervision not suitable must be directly supervised)

· Clear guidelines and emergency procedures set and understood
· Participants remain in pairs or groups (e.g. buddy system - each responsible for named other)
· Rendezvous points and times are set for participants
· Duke of Edinburgh Activities will operate to a prepared route card
· Participant know how to contact staff

· Staff and volunteers trained to understand that they remain responsible for welfare during indirect/remote supervision.
· Parents/guardians informed and specific consent given

	
	
	Medium

	Drugs &

Alcohol
	Injury, death Participant, staff
	.
· Participants must not bring alcohol or non-prescription drugs with them on visits.
· Clear rules and procedures are in place with regard to the consumption of alcohol throughout the visit.
· Supervisory staff do not consume alcohol in order to deal with any incident (and drive if necessary)
· Parents/guardians informed if consumption of alcohol may be involved in the visit and rationale should be explored within a specific risk assessment.
	
	
	

	Incident/ Emergency, security alert
	Participants and staff, incidents, terrorism, fear and anxiety.
	· The establishment or service area has an emergency plan for dealing with an incident on a visit

· Contact details of parents/guardians and the nominated emergency contact person are carried by the group leader. 
· Emergency contact person in Nottinghamshire has access to contact details for all present on the visit. 

· Leader/Supervisor and manager/establishment contact has instructions as to what to do in an emergency – see checklist on emergency cards or existing local protocol.
· Ensure all staff understand specific emergency plans in place. 

· Participants are briefed appropriately on action in event of unforeseen circumstances.
· Consider communication lines prior to the event, suitable phone carriers, reception in chosen area, availability of mobile phones in groups etc. 

· Duke of Edinburgh Award leaders must ensure that all adults involved in managing and expedition are aware of communication and incident procedures for the expedition.

· For visits to cities or areas with high security alerts: Check available sources of reliable information e.g. Home/Foreign Office, police, BBC and transport providers.  Complete specific risk assessment, inform and consult parents/guardians   

	
	
	Low


	Location of visit

	Date

	Assessment carried out by


	Date
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This generic risk assessment identifies the common hazards and control measures associated with this type of visit or activity. Before undertaking the activity establishments must also make an assessment of any specific risks associated with their visit, including travel, sites used, activities and specific group needs.
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