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	State the location and type of visit


	GROUP SIZE
Young people:
Adults:

	ESTABLISHMENT:

	

	WHO MIGHT BE HARMED?:

	

	HAZARDS
(e.g. what might cause significant harm?)

	
EXISTING (GENERIC) CONTROL MEASURES
	
Write YES if in place, 
NO if not
(or N/A)
	ADDITIONAL (SPECIFIC) CONTROL MEASURES
Briefly outline how you will apply the control measures or any additional measures specific to the visit.
	
RESIDUAL RISK RATING
High, Medium, Low

	Fire and other emergencies
	· Pre-visit check and/or check of information/assurance from reputable tour operator. Do they hold a Learning Outside the Classroom Quality Badge? If not, has an OV2 Provider Form been completed?
· Check accommodation has undertaken a Fire Risk Assessment.
· Site visit - visual inspection of fire escapes, escape routes, alarms, smoke detectors, fire equipment, meeting point and procedures
· Check, the above on, arrival. Take up any issues, such as locked fire doors, with management
· Inform group re fire evacuation procedures and assembly points on arrival
· Consider undertaking a fire drill and know what the fire alarm sounds like.
· Ensure that any electrical equipment taken by the participants is compatible with the power systems in the accommodation.
· Staff to know accommodation contact emergency details and location/contact of local emergency services.
· Young people know where staff are sleeping
	
	


	

	Child protection
	· Establishment has exclusive use of sleeping accommodation area
· Staff accommodation adjacent and same floor as young people
· Allocate rooms appropriately
· External doors and windows secure against intrusion
· If young people’s rooms have keys, staff have access to a master key
· Young people can easily contact staff throughout night
· Young people are checked into rooms at “lights out”
· Ensure that linking balconies are secured and locked from the inside.
· Separate staff and pupil washing facilities
	
	
	

	Domestic hazards
	· Does Accommodation have tourist board rating/other external validation of standards?
· Visual inspection of balconies, stairways, windows (do they have opening restraints?), electrical fittings, hazards in grounds or immediate surroundings 
· Check that balconies are safe to stand on and have suitable guardrails.
· Ensure that linking balconies are secured and locked from the inside
· On arrival, staff and young people to report any faulty items found in rooms
· Check temperature of hot water systems.
· Check on any boiler systems in rooms, look especially for sooting around vents and pilot light holes.
· Check all electrical equipment and plug sockets.
· Check security of bunk beds, restraining bars and their proximity to light fittings or other hazards, brief young people against jumping on and off bunk beds.
· Check for openings into roof space, especially where bunk beds are being used.
· Brief all on the danger of slipping/tripping on stairs and on wet floors in shower areas and bathrooms, no running in these areas. This has been the area involving the greatest risk of accidents over the last few years.
· How will shower and toilet areas be managed if they are shared facilities?
Further useful information can be found in OEAP National Guidance - Residentials
	
	
	

	Hygiene

	· Pre-visit check and/or check of information/assurance from reputable tour operator
· Tourist board rating/environmental health endorsement or similar
· Visual inspection of washing facilities, lighting, heating, ventilation, catering
	
	
	

	Night time tendencies
	· Information given from parents/carers re young people’s illnesses, sleepwalking etc
· Suitable supervision arranged to meet needs of young people
· Use recommended parental/carer consent form (OV4)
	
	
	

	Special needs
	· Accommodation meets needs of everyone in the group
· Ensure there is an appropriate Personal Emergency Evacuation Plan (PEEP) for any adult or young person who may need one.
· Pre-visit as necessary
· Use of medicines, are appropriate Care Plans in place?
	
	
	

	Dietary Requirements
· Accommodation
· Restaurant
Various snack foods outlets chosen by students.
	· Ensure that accommodation staff knows of requirements well in advance.
· Check with accommodation staff on arrival that inappropriate food or additives will
not be present.
· In foreign countries have relevant medical treatments to hand at meal times especially so if it is intended to eat “out” at any time.
· Staff to source alternative food supplies in the locality if this is a problem.

	
	
	

	Self-catering
	· At least one member of staff should hold a Level 2 Food Hygiene Certificate when 
preparing and cooking food. This will not apply if you are just preparing cereal breakfasts or similar
· Ensure that there is appropriate provision for the safe storage of food; 
Food preparation; cooking and serving.
	
	
	

	Hazards around the Accommodation site

	· Establish clear code of conduct with both young people and staff before departure.
· Risk assess areas considered dangerous i.e. balconies, rooftops, lifts, swimming pools, play areas etc.
· Risk assess any entrances that open directly onto main roads, unless young people are accompanied by staff.
· Outline boundaries of the grounds to young people beyond which they may not go unaccompanied.
· Insist on the wearing of indoor footwear where it is expected that slippery floors may result from becoming wet etc.
· Young people not to leave premises unless accompanied by staff or have sought permission as outlined in pre-visit briefing and planning.
	
	
	

	Use of hotel pools
	· Pools should never be used without a lifeguard present.
· Where pools are available and there is no lifeguard, they should not be used unless a staff member holds a relevant life-saving qualification. 
· In such circumstances the sessions should be appropriately risk assessed and the leader familiar with the local operating procedures. Refer to Swimming on School Visits risk assessment and OEAP National Guidance document Swimming Pools
	
	
	

	Inappropriate behaviour, smoking and misuse of drugs and alcohol
	· Develop and share a clear code of conduct and expectations of behavior with young people and staff, refer to school Drugs and substance misuse policy.
· Be clear about sanctions
· If abroad laws vary enormously from country to country, make sure you understand  what the laws are in the country you are visiting.
· Expectations regarding staff must also be made clear.
· Arrange for any mini-bars to be empty on arrival
· Where you are aware that young people on a visits and are in a sexual relationship, guidance on managing this issue can be found  in OEAP National Guidance in the guidance document ‘Managing a residential visit when you know that some participants are in a sexual relationship’.
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ASSESSMENT CARRIED OUT BY:							SIGNED:						DATE:
(THE CONTENT OF THIS RISK ASSESSMENT HAS BEEN SHARED				(Visit Leader)						
WITH AND UNDERSTOOD BY ALL STAFF AND YOUNG PEOPLE TAKING PART 		
IN THE VISIT)
	SPECIFIC RISK ASSESSMENT - ACCOMMODATION

	State the location and type of visit

	GROUP SIZE
Young 
people:
Adults:

	ESTABLISHMENT

	

	WHO MIGHT BE HARMED:

	

	SPECIFIC HAZARDS
(e.g. what might cause significant harm, including lack of / inadequate arrangements)
	
 SPECIFIC CONTROL MEASURES


	

	



	

	



	


	

	PLAN ‘B’

	


	

	


	

	ON-GOING RISK ASSESSMENT
Ensure staff have been instructed to carry out ON-GOING risk assessments throughout the visit / activity e.g. as regards to changes of weather, tiredness / illness in the group, behaviour, problems made known by other groups at the same location etc.
	Tick when completed

	
	

	OFF-SITE VISITS COORDINATOR’S (OVC) COMMENTS (if any): 
	SIGNED
	DATE

	HEAD OF ESTABLISHMENT APPROVAL:
	SIGNED
	REVIEW DATE

	COMMENTS:
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